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1. B. Functions and duties of each unit of the Office
S. No. Unit/Section Functions performed
1 Administrative Section AT, praferia o, e o,
oY ). IR, IRAT, ISPELRSIEEAR]

HES A STIHN],

TR A8—d AdTeld

HRTENT NIoTg (HY.)

2 Accounts RICIR ISRl
s TH. SI. 91, 9Eld Us— Uh

3 Stores TR
A TH. Sl A0, G Us— Udh

4 Record Room Rare
AT TH. S AN, A8d Us— Udh

5 Other's if any
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2. Work distribution order of each officer can be updated and put in the following
format. U/S4.1 (b)(ii)
S. No Name Designation Duties
1 | i o Rard, AERS A AGRY, | AT, Hraterdi= &,
e BRI
IEREEECIEEaN
2 | & IR U9, ST WERIS Ao BRI, | HE B, f[AhriErs
RIETS T4 ARG
3 |50 A S 9REd ERSRENELT BT BRI HaT B,
fIapragEre SRR,
RaeTIqR 1T Td e
4 | shUE QLA EAS Te— Ud T, AU UG R
T B
5 |50 e qRa HER® Te— 3MaH—SIadh Yd ST
AR
6 | & T W g HER—® Te— oI 3gPH—Sadh U SraftT
Eap
7 | 20 e Rig g S% UgdT Ud Hraed o
B |
8 | N AIRR == I SI% UgIHT Ud Hraed o
B |
9 | & xR gHr AP Praferd APER |
3. Decision Making process in graphic form (one page) U/S 4.1 (b)(iii)

Initiating the file

Channels

Decision making authority
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Dealing staff
and the section

District Rajgarh

officers handling the
file at each level

DEPT :Fisheries

NIrCIRCCIN HETD A AEd HATAD TR HRIATAT
> MBI o AN o SABERI Tl
LEIDK]
A A
\4 A 4
Supervisory Authority

officer to whom accountable

4. A) Time Norm, if decided by the organization U/S 4.1 (b)(iv)
B) Quality Norms] if decided by the organization.
C) Quantity target, for the office work to be done in the year.

NEISED R EREEEISER IERERE R EEICEaN
HATERT g AATENT " / A fers
5. List of Acts, Rules, Regulations manuals, Circulars related with the functioning of

office constituting the organization. (Original text to be given in electronic form) U/S 4.1

(b)(v).

AcCts
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Rules
Regulations
Manual
Circulars faurfig frraargar
6. Statement of various categories of documents held by it or under its control U/S
4.1 (b)(vi)
S. No. Name of Kind of Document like Nature and Duration of
Documents microfilm Register, content of Records
Books, Diskette etc. Document
1
2
1. JTAOT UG RIS ST IoTeex

2 USildd HgaT HehNI AAfadl BT SRR |

7. I. Structure of consultative committees in which public representatives are
members including
" Name of the Committee
" Copy of the orders/ Circulars including
" Functions
" Members
" Duties and responsibilities
" Accessibility of minutes for public U/S 4.1 (b)(vii) R&
I Proceeding, Minutes of the Meetings
(Copy to be made available and be given in the electronic form with hypertext link)

l. Name of the Board, council, Committees etc. including members and their
qualifications. (Original text to be given in electronic form) U/S 4.1 (b)(viii)

| S.No | Name ofthe Body | Name of the members | Qualifications
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&

I Order of the formation.
(Original text to be given in electronic form and to be hyper linked)

I Charter / Memorandum of Articles of Association.
(Original text to be given in electronic form and to be hyper linked)

v Govt. instruction for the way in which meeting will be conducted.
(Original text to be given in electronic form and to be hyper linked)

\Y/ Whether open to public or not

VI Availability of the proceedings/minutes of the last meetings.
(Original text to be given in electronic form and to be hyper linked)

9. Directory of the officers and employees U/S 4.1 (b)(ix)

S. No. Name Designation Address & Contact No .
if any
1 A 9. IR RATA, | A8TD A ATBNI, | THY BT oS

B . 07372 — 254438
OISl . 94254 23674

2 2 AR, Q. XSTh | A8l A ARDRI, | SHUS G ARITYR
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3 o . Sl IR | 9o RRleTd GI.&1. B ST
4 Y 7. S1. A, TJEIH Ts— Uh qThT F. 3 oS

5 3 Hewg R JEIH Ts— oI ST BT IIoTTG
6 2l =g W 91g, qEIP Ts— i Si~ax] BIAA! IoTTe
7 1 Are g I RIS

8 2l AIRR G g &L BT RISTS
9 ) TEH ol | DR GE. B TS

10. Monthly remuneration of the officers and employees

S. No Name & Designation Remuneration
1|8 9 IR IRATd, FE-d Ay STEdR], 11860 = 00
2 | IR TH. I5Th AEID Ao AR, 9919 =00
3 | &0 A Sl 9REd, 9o Fed 9833 =00
4 | &0 wH. QI AN, AP Us— b 11429 =00
5 | & qgv BT, AEd Us— o 3079 = 00
6 |3 T 9 A8, Ged Us— A 3079 =00
7 | 80 AET e g 5550 = 00
8 | &N MRR @™, 4 3875=100
9 | &0 M JPIl, AlbIaR 3875 =00

11.  Annual Budget allocation and Expenditure statement

S.N. Budget Head Year Allocation Expenditure
1 16 — I I 2006-07 95500/- 152799/-
2 16 — WIH 2006-07 621900/- 269549/-
3 15 — W1 2006-07 186000/- 50000/-
4 64 — WA 2006-07 100000/- 26185/-
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| 5 [80o—wH | 2006-07 |  400000/- | 154511/

12.  Programmes and beneficiaries U/S 4.1 (b)(xii)

A List of the programmes (in electronic form)
B. Norms for selection of the beneficiary
( Original text of the circular to be given in electronic form)
C. Detailed Information
S. No. Name of the Administrative Year Amt. No. of
Programme Department Allocated | Beneficiaries

13. List of the recipients and nature of concession U/S 4.1 (b)(xiii)

S.N. Nature of Name | Address Year Kind of | Approximate
concession support value of
Concession

0T Td 3ar Bl SHHR]
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14, Information available in the office (link with Item 6) U/S 4.1 (b)(xiv)

S. NO. Categories Hard Copy Electronic Form
1 Y FEY BN Yes
2 ISR & Gae § SIHGRT / driarsal | Yes
3 SIERIC] Yes

15. Facility available (library, public counter etc.) to citizen for formation U/S 4.1

(b)(xv)

S. No. Facility Name of incharge | Duration of opening Contact No.
(time to be given) | Telephone No.

Faer Suae & & R M fowm & daffa e /Rl & SHaRt

o o
ST BRIg ordl 2 |

16. Information about the PIO/APIO U/S 4.1 (b)(xvi)

R RIEASCRIRSICEAN <TI0 Al o] T 37UTelid
SIEEaN SIEEaN
e wR TEd HATAD HED I TR HRIUTAT
HRATENRT IBRY /7 e AR, et
EEIRNANIC R
Tel. No.

17.  Any other information in citizen related facilities U/S 4.1 (b)(xvii)
R®

**k*k
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